


 
Job Title 

 
Classroom Assistant in the Junior School 

Reporting to 
 

Junior School Depute Pastoral 

 

 

Job Purpose 

 
To provide support and assistance to the Junior School teaching staff in planned 
classroom activities. 
 

 

 

Main Duties and Responsibilities 

 
1. Classroom 
 
To help with classroom activities and to reinforce class working with and supported 
by the class teacher 
 
To work with groups of children, or on a one-to-one basis, on specific tasks 
planned by the class teacher 
 
To work with learners who may be vulnerable or have learning differences to 
ensure that they are supported to achieve their fullest potential liaising as 
appropriate with the Additional Support department 
 
To work collaboratively with the Deputes, Class and Specialist Teachers and other 
Classroom Assistants 
 
To help escort classes to specialist subjects and assist in these specialist classes 
when necessary  
 
To help maintain folders and records of children’s work. 

 

 
2. Administration 
 
Collating work, organising and general assistance with teaching materials and 
resources 
 
Assisting in the production of visually appealing displays and some learning 
materials 
 
 
 

 

 
3. Supervision 



 
To help supervise children in the Playground or Atrium at break times and the start 
and end of the school day 
 
To assist at drop off and pick up and some crossings of the campus 
 
To help supervise children at lunchtimes 
 
To accompany and assist with School events and trips when necessary 
 
To provide support for any learner with mobility needs as required 
 

 
4. Miscellaneous 
 
To carry out any other duties connected with the work of the School as may be 
reasonably assigned to you by the Head Master or Junior School Deputes. 

 
 

Knowledge, Qualifications, Skills and Experience 

Knowledge/Qualifications 
 

• High standard of literacy and numeracy (which will be evaluated as part of a 
desk test at interview) (E) 

• Previous experience in a similar role or voluntary capacity supporting 
children with their learning and personal development (E) 

• A qualification in child care is not essential, but would be advantageous (D) 

• This post requires a satisfactory enhanced Disclosure Scotland 
clearance/PVG (E) 

• Good basic level of computer literacy: pupils regularly use ipads within the 
classroom setting and materials would be produced electronically. 
Classroom Assistants would need to feel comfortable with this (this will be 
evaluated as part of the desk test at interview)  (E) 

 
Skills  

• Must be able to work effectively as a member of a team (E) 

• Good organisational skills (E)  

• Good communication and interpersonal skills (E) 

• Good listening skills (E) 

• A helpful and courteous manner (E) 

• Patience, a calm manner and empathy with learners who may need support 
(E) 

 
Experience 

• Previous experience of working with children (E) 

• Previous experience of working in a school environment (D) 
 

 

 



 

 
St Aloysius’ College reserves the right to vary or amend the duties and 
responsibilities of the job holder at any time according to the needs of the School’s 
business. 
 

 




